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a) Student module ‘Yrb subject master ‘oZw dmnéZ {dÚmnrR>mÀ¶m ¶mXrZwgma 

subject code, paper code, paper no., subject type , subject , subject title, 

class ¶m§Mr {~ZMwH$ master V¶ma Ho$bobr AgUo Amdí¶H$ Amho.     

b) Student module ‘Yrb exam master ‘oZw dmnéZ {dÚmnrR>mÀ¶m ¶mXrZwgma 

Test/Exam Name  V¶ma H$éZ ¿¶mdo.    

     
1) {dÚmÏ¶m©g àdoe {Xë¶mZ§Va Ë¶mZo {ZdS>bobo {df¶ back office  ¶m ‘oZw‘Yrb 

Admission form Details ‘oZw dmnéZ ^amdo. 
 

2) {dÚmÏ¶m©Mm narjm ’$m°‘© ñdV§Ì ^éZ KoD$Z Ë¶mMr narjm {’$ A°S>‘reZÀ¶mM nmdVrV 

Z KoVmZ KoVmZ KoVmZ KoVm Ë¶mg narjm [’$ Mr ñdV§Ì nmdVr “Exam Receipt>”  ¶m ‘oZwMm dmna H$éZ 

Úmdr. 
 

3) narjoMr {’$ nmdVr XoVm§Zm “student type” AmnUmg Mma àH$mamMo (Regular, Old 

Regular, New External, Old external)  {Xbobo AmhoV. Ë¶mn¡H$s ¶mo½¶ àH$ma select 

H$amdm. H$moUË¶m àH$mamV H$moUVm {dÚmWu g‘Om¶Mm ¶mMr ì¶m»¶m nwT>rb à‘mUo. 
 

Regular Student -  Omo {dÚmWu Mmbw e¡j{UH$ dfm©V Vw‘À¶m H$m°boO‘Ü¶o 

Hw$T>ë¶mhr EH$m dJm©V àdoe KoVbobm Amho Agm {dÚmWu VgoM ¶m àH$mamV ‘mJrb dfu 

Vw‘À¶mM H$m°boOMm ATKT {‘idwZ ¶m dfu nwT>rb dJm©V àdoe KoVbobm {dÚmWu 

XoIrb g‘m{dï> AmhoV.Aem {dÚmÏ¶m©g nmdVr XoVm§Zm Ë¶mMm current class d 

previous class Ago XmoÝhr class ¶mo½¶ Vo select H$amdo. 

Old Regular Student (year down) - Á¶m {dÚmÏ¶m©Zo ‘mJrb dfu àdoe 

KoD$Z narjm {Xbr hmoVr d Zmnmg Pmbm Amho d Vmo AmVm nwR>rb dJm©V Z{dZ àdoe Z 

KoVm naV narjm ’$m°‘© ^aVmo Amho qH$dm ‘mJrb dfu Á¶mZo ’$º$ àdoe KoVbm hmoVm 

nU narjm {Xbr ZìhVr Agm {dÚmWu.  



New External Student - Á¶m {dÚmÏ¶m©Zo Vw‘À¶m H$m°boO‘Ü¶o H$YrM àdoe 

KoVbobm Zmhr Á¶mMm H$moUVmhr S>mQ>m Vw‘À¶m g§JUH$mda Zmhr qH$dm H$m°boOÀ¶m aoH$m°S>© 

‘Ü¶o Zmhr  Á¶mbm {Z¶‘mZo Q>rgr/Ebgr Vwåhr XoD$ eH$V Zmhr Agm {dÚmWu.   

Old External Student - ‘mJrb dfu Omo External student  hmoVm d Vmo 

Zmnmg P>mbobm Amho d Ë¶mZo Vw‘À¶mM H$m°boO‘Ü¶o ‘mJrb dfu External student  ¶m 

category Zo narjm {Xbobr Amho Agm {dÚmWu Mmbw dfu amhrbobo {df¶m§Mr Vmo 

narjm Vw‘À¶m H$S>o nwÝhm XoV Agob Agm {dÚmWu.     

 darb à‘mUo gwMZm bjmV KoD$Z {dÚmÏ¶m©Mm àH$ma select  H$aÊ¶mV 

H$moUVrhr MwH$ H$é Z¶o AÝ¶Wm EH$mM {dÚmÏ¶m©g XmoZ ‘|~a Am¶.S>r {‘iwZ narjm 

{ZH$mb V¶ma H$aÊ¶mg AZoH$ AS>MUr ¶oVrb. 

4) Aem àH$mao narjm {’$ nmdVr {Xë¶mZ§Va Back office ‘oZwMm dmna H$éZ ’$º$  
Regular  {dÚmÏ¶mªMoM àdoe AO©mdarb d narjm AOm©darb Á¶m dJm©V Vmo àdoerV 

Amho Ë¶m dJm©Mo {df¶ Admission form Details d Exam form Details  ¶m Menu  

Mm dmna H$éZ ^amdo.  

 

5) ATKT KoD$Z àdoe KoVboë¶m {dÚmWu§o (old regular student) Mo ’$³V Mmbw dJm©Mo 

(current class) {df¶ Exam Form Details ¶m ‘oZw ‘YwZ ^amdo. ~°H$bm°J Mo {df¶ 

¶m Exam Form Details ‘oZw ‘YwZ ^é Z¶o. 
 

6) ATKT Mm ’$m¶Xm KoD$Z nwR>rb dJm©V àdoe {‘idboë¶m {dÚmÏ¶mªMo backlog Mo 

{df¶ ^aÊ¶m H$arVm ñdV§Ì ‘oZw {Xbobm Amho Ë¶mMm dmna H$amdm. Ë¶mgmR>r Other 

Activities  ‘oZw ‘Yrb Subject Backlog Data Entry  ¶m ‘oZwMm dmna H$amdm. 
 

7) New External Students d Old External Students ¶m§Zr {ZdS>bobo {df¶ back 

Office ‘oZw ‘Yrb Exam Form Details  ¶m ‘oZw ‘YwZ ^amdo.  

 

Ë¶m Z§Va Other Activities Menu Mm dmna nwR>rb à‘mUo H$amdm {ZH$mb V¶ma 

H$amdm ¶m ‘oZw ‘Ü¶o Á¶m H«$‘dmarZo Menu Options {Xbo AmhoV Ë¶mM H«$‘dmarZo 

àË¶oH$ ‘oZwMo d¡{eîR>ç nwR>rb à‘mUo. 
 

Step 1 :- Generate Exam Seat No.  ¶m ‘oZwMm dmna H$éZ narjoH$arVm narjm 

AmgZ  >H«$‘m§H$ gm°âQ>doAa‘YwZ V¶ma H$éZ ¿¶mdo. Vwåhmbm ñdV:Mo ‘°Ý¶wb Z§~a 



Úm¶Mo AgVrb Va Exam Form Details  ^aVm§Zm XoVm ¶oVmV. e³¶Vmo ‘°Ý¶wAb 

nÕVrZo narjm AmgZ H«$‘m§H$ XoD$ Z¶o.  EH$Xm narjm AmgZ  H«$‘m§H$ {Xë¶m 

Z§Va    nwÝhm nwÝhm nwÝhm nwÝhm nwÝhm nwÝhm nwÝhm nwÝhm Generate Exam Seat No. hm ‘oZw click H$é Z¶o. hr àH«$s¶m 

EH$XmM H$amdr. narjm AmgZ H«$‘m§H$ XoÊ¶mMr à{H$¶m nwU© Pmë¶mda  

 

Step 2:- Hall Ticket Generation hm ‘oZw {Xbobm Amho Ë¶mMm dmna H$amdm d Hall 

Ticket qàQ>H$amdo.  

 

Step No 3:- Test / Exam Marks Data Entry  {dÚmÏ¶m©Zo Mmbw e¡jUrH$ dfm©V 

{Xboë¶m narjoMo JwU$ ^aÊ¶mgmR>r  hm ‘oZw dmnamdm.  

 

Step No. 4:- Marks of Clear Subject  hm ‘oZw {Xbobm Amho Ë¶mMm dmna H$amdm. 

{dÚmWu ~°H$bm°JMm Agob d ¶m narjoÀ¶m AmYr H$mhr {df¶ nmg Pmbobm Agob 

Va Aem clear Agboë¶m  {df¶m§Mo ‘mH©$ ^aÊ¶mgmR>r hm ‘oZw {Xbobm Amho.  

 

Step No. 5:- clear  Agboë¶m {df¶m§Mo ‘mH©$ ^aë¶mda nwR>rb à{H«$¶m 

{dÚmÏ¶m©Mm Progress Report  V¶ma H$aUo, Ë¶mgmR>r Student Progress Report 

‘oZwMm dmna H$amdm. hm àmoJ«g [anmoQ>© àË¶oH$ {dÚmÏ¶m©bm qH$dm Ë¶mÀ¶m nmbH$m§Zm 

XoÊ¶mgmR>r Cn¶moJr Amho. 

 

Step no 6:- narjoMm Performance report  V¶ma H$aUo. hm report  V¶ma H$aVm§Zm 

Vwåhmbm {dÚmnrR>mÀ¶m {Z¶‘mZwgma Am°{S>©ZÝg 1, 2 ,3,4 d 163 bmJw H$éZ 

qH$dm Vo Z bmJwH$aVm Aem XmoÝhr àH$mamZo hm Performance Report V¶ma H$aVm 

¶oVmo. àW‘ Am°{S>©ZÝg bmJw Z H$aVm Exam Performance Report Mr qàQ> H$mT>mdr 

Ë¶mà‘mUo Vwåhmbm H$m°boOÀ¶m EHw$U {ZH$mbmMr ñWrVr bjmV ¶oVo. Ë¶mZ§Va 

Am°S>uZÝg bmJw H$éZ qàQ> H$mT>mdr d XmoKm§Mr VwbZm H$amdr. Z§Va hm report 

“save” ~Q>Z click H$éZ H$m¶‘ H$amdm.  
 

Step no. 7:- Exam Performance Report ‘Ü¶o VwbZmË‘H$ Aä¶mg Ho$ë¶mda 

Vwåhmbm H$mhr special grace marks ñWm{ZH$ narjm {Z¶moOZ g‘rVrÀ¶m R>amd 



AmXoemZwgma Úmd¶mMo AgVrb Va {Z¶‘mà‘mUo Vwåhr Vo Edit Performance 

Report hm ‘oZw dmnéZ XoD$ eH$VmV. Z§Va hm report “save” ~Q>Zda click H$éZ 

H$m¶‘ H$amdm.  

 

Step no. 6 d 7 ‘Ü¶o “save” ~Q>Z click Ho$ë¶mda V¶ma Pmbobm {ZH$mb H$m¶‘ 

ñdénr S>oQ>m~og ‘Ü¶o ñQ>moAa Pmbobm AgVmo. Vmo Vwåhmbm H$YrM ~XbVm ¶oUma 

Zmhr ¶mMr Zm|X ¿¶mdr.  

 

Step No. 8 :- Print Final Exam Performance Report  ¶m ‘oZwMm dmna H$éZ 

V¶ma Pmbobm {ZH$mb qàQ> H$amdm d hr qàQ> H$m°nr narjm {d^mJmMo ‘hËdmMo 

XñVE¡dO Amho.  

 

Step No. 9:-  Mark sheet Printing ¶m ‘oZwMm dmna H$éZ {dÚmÏ¶mªMr ‘mH©$erQ> 

qàQ> H$amdr. 

 

Step no. 10:- Subject wise Performance report ¶m ‘oZwMm dmna H$éZ àË¶oH$ 

{df¶mÀ¶m {ZH$mbmMo {dîboeU qàQ> H$aVm ¶oVo. 

 

Step No. 11:- Exam Topper List ¶m ‘oZwMm Cn¶moJ H$éZ àË¶oH$ dJm©V àË¶oH$ 

{df¶m Mr ñdV§Ì d gd© {df¶m§Mr EH$ÌrV Aem XmoÝhr nÕVrZo ¶mXr qàQ> H$aVm 

¶oVo. 

 


